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5. Notwithstanding any language to the contrary in the BPM, OIG will retain
decisional authority over the following:

a. OIG staff will select the Technical Evaluation Team (TET) members.
b. OIG will review the TET team’s analysis and make final

recommendations to the Inspector General.
c. OIG will perform any Cost/Price Analysis to ensure reasonable prices

are paid for goods and services.
d. OIG’s budget staff will approve all budget requests for procurements to

be funded from OIG’s budget.

6. The CO or its representative will include OIG in all communications throughout
the procurement life cycle of OIG procurements.

OIG Human Capital Guidelines 

The following guidelines will apply to OIG’s Human Capital activities:  

1. OIG staff will initiate and enter/input all human capital actions impacting OIG
personnel through WMATA’s human capital management system.

2. The Chief People Officer (CPO) will assign a human capital subject matter
expert to assist OIG in furthering its human capital needs and helping to move
OIG personnel actions through WMATA human capital systems. The CPO’s
representative will support OIG human capital activities consistent with this
Staff Notice.

3. OIG staff, working with and through WMATA’s Human Capital staff, will conduct
human capital activities in accordance with WMATA’s policies and procedures.

4. OIG staff will be responsible for initiating and completing, and the Inspector
General will have sole decisional authority for, the following personnel actions:

a. Hiring, recruitment, and separation from employment
b. Job offers
c. Background checks and suitability assessments
d. Acting assignments, appointments, and promotions
e. Compensation, pay increases and awards
f. Training, professional development, and succession planning



Guidelines for Procurement and Human Capital Activities of the Office of 
Inspector General 
Page 3 of 3 

g. Performance appraisals
h. Leave
i. Alternative work schedules, telework, and compensatory time
j. Job description and grades
k. Records management

5. OIG staff will be responsible for budget approval for all OIG human capital
activities.

6. The CPO or its representative will include OIG in all communications involving
OIG personnel and human capital activities.

7. OIG personnel and human capital activities shall comply with Title VII of the
Civil Rights Act of 1964, as amended, and applicable regulations of the U.S.
Equal Employment Opportunity Commission.  To that end, the WMATA Office
of Equal Employment Opportunity (OEEO) will continue to review and provide
recommendations on OIG personnel and human capital activities.

Thank you for your attention to this matter. 

Randy Clarke   
General Manager and Chief Executive Officer 

 
 
 
Kevin B. Muhlendorf 
Acting Inspector General 

Randy Clarke
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